Myunnunansuoe aBronomuoe AIOLIKO/IbHOE 00pa30BaTe/IbHOE YUpesKIeH e
UEHTP pa3sBUTHSA pebénKa — neTckmii cax Ne 14 ropoaa Kponorkun
MYHHUHIAJIbLHOr0 obpa3oBanns Kaskasciuii paion

Ionoxenue 06 apxuse

r. Kpororkun



1. O0mue moJi0KeHust

1.1. [Tonoxxenue 06 apXuBe MYHUIIUTAIBHOIO aBTOHOMHOTO JIOITKOJIBHOTO
00pa30BaTeIbLHOTO YUPEXKICHUS LICHTP pa3BUTUS peOeHKa - aeTckuit caa Ne 14
(manee — MAJIOY) pa3paboTaHo B COOTBETCTBUU C IPUMEPHBIM TOJIOKEHUEM 00
apXuBE OpraHu3allnu, yTBEPKICHHBIM Npuka3zoM Pocapxusa ot 11.04.2018r.

Ne 42,

1.2. B nenstx cBOEBpEMEHHOTO MpHEMa apXUBHBIX TOKyMeHTOB MAJIOY
JUISL XpAHEHUS, X YU€Ta, COXPAHHOCTH, YIOPSIOYEHHUS U UCIIOJIb30BAHMS
co3naercs apxuB MAJIOVY (nanee — ApxuB).

1.3. [Tpuxazom 3aBeayromero MAJIOY HazHayaeTcst OTBETCTBEHHOE JIMIIO
3a Apxus MAJIOYVY.

1.4. B cBoeii pabote, oTBeTcTBeHHOE JHLO 32 ApxuB MAJIOY,
PYKOBOJICTBYETCS 3aKOHO1aTenbCcTBOM Poccuiickoit @eaepannn 00 apXxuBHOM
Jiesie, HOPMaTUBHBIMU MPABOBBIMU aKTaMH, PACTIOPSIUTEITLHBIMU U
METOJMYECKUMU JJOKYMEHTaMH OPTaHOB UCIIOJIHUTEILHON BIaCTH
KpacHomapckoro kpast 1 HOpMaTUBHBIMU IIPABOBBIMU aKTaMU U
pacnopsiIUTeTLHBIMU IOKYMEHTaAMH OPTaHOB MECTHOT'O CaMOYTIPABIICHUS
KaBkasckoro paitoHa, HOpMaTUBHO-METOJUYECKUMHU JOKYMEHTaAMU 10 apXHUBHOMY
JIEIy ¥ JACJIONPOU3BOICTBY U HACTOSIIIUM MOJIOKEHHUEM.

1.5. MAJIOY obecnieurnBaeT ApXuUB HEOOXOAUMBIM ITOMEIICHUEM.

1.6. MAJIOY obecnieunBaeT COXpaHHOCTD, YUE€T, OTOOP, YIOPSTOUYCHHUE U
UCIIOJIb30BAaHUE JOKYMEHTOB, 00pa3yIOIIHUXCA B €T0 JIEATEIbHOCTH B COOTBETCTBUU
C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit @enepaiiu 00 apXUBHOM JeEIe,
HOPMATHBHBIMH MPABOBBIMHU JOKYMEHTAMH TI0 JCIOMPOU3BOACTBY U APXHUBHOMY
neny MAJIOY.

1.7. PaGOoTHUK, OTBETCTBEHHBIN 3a 00ECIICUCHNE COXPAHHOCTH JJOKYMEHTOB,
OTUYUTHIBAETCS B CBOEH pabote mepen 3aBeayromum MAJIOY.

1.8. KoHTpoib Haz AeSTENBHOCThIO APXHBA OCYIIECTBIISCT 3aBE Y OIIHIA
MAJIOY.

2. CocraB nokymentoB Apxusa MAJIOY
ApxuB MAJIOY xpanHurt:

2.1. JIokyMeHTHI IOCTOSTHHOTO ¥ BpeMeHHBIX (CBbImIe 10 JeT) cpokoB
XpaHEHMs], B TOM YUCJIE€ JTOKYMEHTHI 110 JIMYHOMY COCTaBy, 00pa30BaBIIKECS B
nesteabHocTH MAJIOVY.

2.2. JIoKyMEHTBI TOCTOSTHHOTO XpaHEHHUS U JJOKYMEHTHI 10 JITYHOMY
coctaBy (oHja (OB) OpraHU3aIUi-TIPEIIIECTBEHHUKOB (MPU UX HAJTUYUN).

2.3. ApxuBHble ()OH/IBI JMUYHOTO TPOUCXOXKICHUA (ITPU UX HAJIMYHH).

2.4. @oHJI IOJIb30BAHUS JTUYHOTO MTPOUCXOXKICHUS (ITPU UX HAJIMYHH).

2.5. CipaBOYHO-TIOMCKOBBIE CPEJICTBA K IOKYMEHTaM U YYETHbIE
nokyMeHTsl Apxusa MAJIOY.

3. 3apaun Apxusa MAJIOY
K 3agauam ApxuBa MAJIOVY oTtHOCsTCA:
3.1. Opranuzanus XpaHeH!s JOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH
paznenoM 2 "actosiuiero [Tonoxenust.



3.2. KommnekroBanue Apxusa MAJIOY noxymentamu, 00pa3oBaBIIMMHUCS
B aestenbHocTd MAJIOY.

3.3. YueT 10KyMEeHTOB, HaxoAsAIuXcsl Ha XpaHeHur B Apxuse MAJIOVY.

3.4. Ucnionb30BaHue TOKYMEHTOB, HAXOIAIIUXCS HA XpaHEHUH B ApXUBe
MAJIOY.

3.5. [loaroroBka u cBOEBpeMeHHas repeiada JOKYMEHTOB ApXHUBHOTO
dbonna Poccuiickoit deepariuy Ha MOCTOSHHOE XpaHEHNUE B MYHHUITUTIAJIbHBIN
apxuB (B ciayyae qukBuaaund MAJIOY).

3.6. MeTtonuyeckoe pyKOBOACTBO U KOHTPOJIb ((OPMUPOBAHUS U
odopmienus aen B noapazaeneHusx MAJIOY u cBoeBpeMeHHOM repeadeii ux B
Apxus MAJIOY.

4. ®yukuun Apxusa MAJIOY
ApxuB MAJIOY ocymecTBiser ciaeayronme QyHKIN:

4.1. Opranusyer MnpueM JOKYMEHTOB IMOCTOSTHHOTO ¥ BpeMEeHHBIX (CBbIie 10
JIET) CPOKOB XpaHEHHUS, B TOM YHCIIE IO JINYHOMY COCTaBy, 00pa30BaBIIUXCS B
nestenpHocT MAJIOY, cornmacno MHCTpykiuu 1o aAenonpou3Boactsy MAJIOY.

4.2. CucremMaTu3upyeT U pazMeniacT J0KYMEHTHI, MOCTYMAro1e Ha
xpanenue B ApxuB MAJIOY, oOpa3oBaBiivecs B X0/€ OCYIIECTBICHUS
nestenpbHocT MAJIOY.

4.3. IlpyanMaeT mena He mo3aHee YeM 4epe3 | roj1 mociie 3aBepIIeHHs
JIETIONPOU3BOCTBOM, YUUTHIBAET U XPAHUT TOKYMEHTHI IO OCHOBHBIM
HaIpaBJICHUSM JIEATEIbHOCTU 00Pa30BaTEIbHOTO YUPEKICHHUS, YIOPSIAOUCHHbBIC B
COOTBETCTBUM C HOPMATUBHBIMU TPEOOBAHUSIMU 10 aPXUBHOMY JICITY.

4.4, CocTaBmisieT ¥ NMPEJCTABIISICT OMUCH JIeJT TTOCJIE COTJIACOBAHMS
skcniepTHOM komuccueit MAJZIOVY (nanee - OK) Ha yTBepkAeHHUE 3aBEIYIOLIEMY
MAJIOV.

4.5. OcymiecTBIAET yYE€T U 00€CTICUNBAET MOTHYIO COXPAHHOCTh MPUHATHIX
Ha XpaHEeHue Jedl.

4.6. Co3naet, mOMOJTHSET U COBEPIIIEHCTBYET HAyYHO-CIIPABOYHBIN anmapar
K XpaHAILIUMCS B ApXUBE JIeJlaM U JOKYMEHTaM.

4.7. Uadopmupyet pykoBocTBO U paboTHHKOB MAJIOVY 0 coctaBe u
COJIep’KaHUH IOKYMEHTOB apXHBa.

4.7. Opranusyer UCIOIb30BaHUE JOKYMEHTOB:

- BBIJIACT B YCTAHOBJICHHOM TOPSAKE JIeJ1a, JOKYMEHThI WJIM KOITUU JOKYMEHTOB B
HEJISX CITY)KEOHOT0 U HAYYHOTO UCTIOJB30BaHNS,

- BBIJIACT B YCTAHOBJICHHOM TOPSIAKE KOMTMU JOKYMEHTOB U apXUBHBIE CIIPABKU;

- BEJIET yUeT UCTOJIb30BaHUS JJOKYMEHTOB, XPAHSIIUXCS B ApXUBE.

4.8. YuactByer B pa3pabotke MHCTpyKIIMKM MO JeI0NPOU3BOICTBY B
MAJIOY, B cocTaBieHrH HOMEHKJIATYPHI A€, B PopMUpOBaHUH U O(DOPMIICHUH
Jen.

4.9. Y4acTByeT B MPOBEJCHUU MEPOIIPUATUI IO TTOBHITIICHUIO
KBasM(UKauyu pabOTHUKOB IO BOMPOCaM pabOThI ¢ JOKYMEHTaMH.

4.10. TIpoBoauT 3KCHIEPTU3Y IEHHOCTH JOKYMEHTOB, XPAHSIINXCS B
Apxuse, yuactByeT B padote DK MAJIOY.



4.11. OpranusyeT U OKa3bIBa€T METOJAMYECKYIO [IOMOLIb B TOJATOTOBKE
JIOKYMEHTOB K Tiepenaue B Apxus MAJIOV.

4.12. KoHTponupyeT MpaBUIbHOCTh (POPMUPOBAHUS U 0(DOPMIICHHUS JIeTT B
JIEJIOMPOU3BOICTBE, a TAKKE MOJTOTOBKY JIeN K Iepeiaue Ha MOCTOSIHHOE
xpanenue pabornukamu MAJIOY.

5. IIpaBa Apxusa MA/IOY
ApxuB MAJIOY umeet npago:

5.1. IlpencraBnsate 3aBeayromemy MAJIOY npennoxenus no
COBEPIICHCTBOBAHUIO OPraHU3AIlMU XPAHEHUS, KOMILIEKTOBAaHHUSI, yUeTa U
MCITOJIb30BaHUs apXUBHBIX JOKYMEHTOB B Apxuse MAJIOY.

5.2. 3anpammBate B noapasaenenusx MAJIOY cBenenus, He0OX0auMBbIe
Uit pabotsl ApxuBa MAJIOY.

5.3. laBatb pekomenaauuu noapazaeneHuam MAQOY no Bompocam,
OoTHOCAIMMCA K KomneteHun Apxusa MAJIOV.

5.4. Uadopmuposats noapazaencaus MAJIOY o HeoOXoauMocTH
nepenayu J0KymeHToB B Apxus MAJIOY

5.5. [lpunumats yuyactue B 3acenanusax DK MAJIOY.

4.3aKII0YNTEIbLHbIC MMOJIOKEeHUS.

4.1. B nacrosimiee [lonoxxeHue no Mepe HEOOXOAUMOCTH, BBIXOAA YKA3aHUM,
PEKOMEHAAIMI BBIIIECTOSAIIMX OPTaHOB MOT'YT BHOCUTBHCS U3MEHEHUS U
JOTIOJIHEHUS, KOTOPBIE YTBEpKAaroTcA 3aBenyomnm MAJIOY.

4.2. Hacrosimee [Tomoskenne BCTymaeT B CHITy ¢ MOMEHTA €r0 MOAMHCAHUSI.
Cpok nevictBus [lomoxxenust He orpannyeH. [looxeHne nelcTByeT 10 MPUHATHS
HOBOTO.



